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1. O6uwe mosroKenust

1. Hacrosimee  Tlonmoxenue paspaboTaHO B COOTBETCTBHM ¢  JEHCTBYIOIINM
3aKOHOMATCIIBCTBOM Pectrybinkn Kasaxcran, KoxekcoM KOpropaTHBHOTO YIpaBieHus, Y CTaBOM |
HHBIMH BHYTPCHHAMH NIOKYMEHTaMH [ 0CYNapciBEHHOTO KOMMYHAIBHOE IMPEINPUSTHS HA paBe
XO3STUCTBEHHOTO BeaeHwust «OOMaCTHON 1IPOTHROTYOEPKYIC3HBIH CaHaTOPHH JUIs B3POCIBIXY (JIajree
— Ilpemnpustne) v omnpemenseT TOPSTOK HA3HAYCHHS W JESTENBHOCTH CeKperapst
HaOJIIOIATETBHOTO COBCTA, €0 CTATYC, TIOITHOMOYHS W KOMITETEHIIHIO.

2. Cexperaph HaGNIONATENBHONO COBETA  SIBISETCS pabotHukoMm [lpemmpumsrtus, He
SBIIAIOIIMMCS YIIEHOM HAOJIIOATENIFHOTO COBETA MO0 UCTIOIHATENBHOTO oprana IIpempusTus, u
HCIIOTTHAET CBOM 0053aHHOCTH Ha MOCTOSHHOM OCHOBE B pekMMe MOTHOTO pabouero [ .

3. Cekperaph Ha0IONATENBHOTO COBETA 0GECTIETNBAET B3AUMOIEHCTRIE MEXIY OpraHaMu
Ilpempusitnt B COOTBETCTBHM ¢  3aKOHOMATENbCTBOM PecnyGrnmkn  Kasaxcran, Ycerasom
Tpemmpusrus, mactosimm ITooKeHAEM U J{PYTUME BHYTPEHHHME IOKyMEHTAME Ipennpusitus, a
TAKOKC  PCIICHUAMM  YIIOJIHOMOYEHHOTO  OpraHa (MECTHOIO HCIIOJHHUTEIBHOrO OpraHa) W
HAOJIIOAaTeIBHOTO coBeTa [IpempusTas,

4. Bo wusbekarne BO3HUKHOBEHHS KOH(IIMKTA WHTEPECOB CEKpeTaph HaOIIONATETLHOTO
COBCTA MMCCT TIPaBO COBMEIIATH CBOKD [JCSTCIBHOCTH C BBINOJHEHHEM JApYyrux (YHKOHH B
Tpemmpustrau TonbKo ¢ cormacks HabIoaTemEHOro coera [IpeampusTus.

5. Cekperapb 1alIIONATENBHOIO COBETA B CBOEH JeATETBHOCTH MOJIOTYETEH W TTOJIIMHEH
HCIIOCPCACTBEHHO  Ha0moOxaTesbHOMY  conery  [IpeanpusTds B JMie  Ipejicenarens
HaOJIOATCIABHOTO CORETa, @ MO aAMHHHCTPATHBHBIM BOTPOCAM — HCIIOJIHUTEIIBHOMY OpTaHy
[pempusitus. N

0. Cexpetapr  HAGMIONATENHHOrO  cOBeTa  0GECTEUBACT  BBIHECCHHE BOIIPOCOB  Ha
PACcCMOTPCHUE  YTIOJIHOMOYCHHOMY OpraHy (MECTHOMY WCIONHHUTEIBHOMY OpraHy), a TaKkKe
TIOATOTOBKY W MPOBC/ICHME 3acemaHuil Halyio/aTenbHOro coBeTa [lpeanpusrtus, obecrednBaet
(GopMHpoBaHME MaTEPAATOB TO BONPOCAM, EBIHOCHMBIM Ha PacCMOTPEHHUE  YIIOTHOMOYEHHOTO
oprasa (MCCTHOTO HCIIOJHHTENBHOIO Oprada), M MaTepHaloB K 3aCeHaHdio HaOTIOMATeTbHOrO
COBETA, BCICT KOHTPOJIH 32 OOECIIEUEHUEM TOCTYIIA K HUM.

7. Cexperaph HaGIIOMATENBHOIO COBETA JUTS OCYIECTBICHUS CBOCH NEATEITHHOCTH
B3AMMOJICLICTBYET €O BCEMH  CTPYKTYPHBIMH  NOApasieNeHusMu  [IpemmpusTas H  ero
JOILKHOCTHBIMH JINIAMH,

2. Hasnavenue u 0CBODOKIAEHHE 0T AQJRHOCTH cexperaps Ha0II0aTE/ILHOTO COBETA

8. Cexperaph  HAGMIONATENBHONO  COBETA HA3HAYAETCS HA  OCHOBAHNH peuIeHust
HAOJIOATCBHOTO CoBeTa 06 M3GPaHNK cekperaps HabToIaTeNbHOTO COBETA, TI0 IIPEICTABICHUIO
HCITOJTHATEBROrO oprana [Ipeampustus mmo 0aHOTO W3 HYIEHOB HaOIIOMATENBLHOTO COBETA
Lpexnpusrns.  HaSmoare bHBI  CORET MPHAMMACT PEIICHHE  TI0 KaHIUIaType CceKperaps
HAOIIONATCIBHOTO  COBETa GONBIIMHCTEOM TOTOCOB OT YYaCTBYIOUIHX B COOTBETCTBYIOIIEM
3aceaHui.

9. K kaHmmumary Ha HOMKHOCTH CEKpeTapst HAO/IONATETBHOTO COBETA IPEABSBISIIOTCS
crexyromre TpeboBaHys:

1) BBICHICE FOPHTHYECKOE H/HITH H9KOHOMEYECKOE 06PA30BaHILe:;

2) Hanmune Orbita paboTHl B 061ACTH KOPHOPATHBHOTO YIIPABICHHAS He MeHee 2-X ICT;

3) Gesyripenad jienoBast pemyTalyst,

4) oreyreTBie A UIMMPOBAHHOCTA K | Ipe/tTprsiTiio, CBS3aHHOMR ¢ KOHTPOJIUPYHOUTHM
nanoM MuGo ¢ MenosikutebabIM opranom [Ipemipas tas;

5) OTCYTCTBME HCTIOTAIIEHHON WIIM HECHSTOM B YCTAHOBIGHHOM 3aKOHOAATETBCTBOM
TIODSIAKE CYAUMOCTH,

10. B otHOmiennn kaxmoit 3 KaHIMaTyp B HAOMIOZATETBHBIM COBET IO/DKHA OBITH
npejcTaBlicHa ey oInas HHpopMarns: ‘ :

1) Gammims, mvist, OTIECTBO KaH) (1 aTa;



2) TOI pOXKIEHHST:

3) obpasoBaHie. CHEMHANBHOCTL TG AWTUIOMY  (IMTUIOMaM), CBEAEHHS O [IOBBILICHUH
KBATH(DUKATHAY 1 TIPO]eCCHOHATBHOM MIEPETICATOTOBKE;

4) cBenenns 06 orbITe PABOTHI 3a MOC/ETHAE 5 JIeT:

5) CBENEHUS G TOM, ABNAETCS I KAHANAT mnoM, adduruuposarHsmM [penpusius;

0) ICBMEHHOE  3asBIEHWE KAHIUIATA O HA3HAYEHHH Ha  JIOJDKHOCTB  CeKperaps
HaOMIOAaTCIBHOTO COBETA [penmpusitus,

11.C mumow, nasmauaembm CexperapeM  HaOOmATeNBHOTO  coBeta IlpemnprsTus,
SUTNOTACTCA TPYIIOEOH 10TOBOP Ha CPOK, OUPENETCHHBIH pelleHueM HabJIIOIaTeNBHOTO COBETa
Ipempusins.

12. Tpymosoit AOTOBOP ¢ CeKpeTapeM Hab0AaTeIbHOTO COBETA MOAMNCHIBACTCS OT UMEHH
Hpemmpusiins mpescesatenem HaGmMORATEBHOIO COBETA UM AHBIM JIUIOM, YITOJTHOMOYEHHBIM
HAOIMIONATEIBHBIM COBETOM Ipenmpusris.

Tpynoso#t  rorosop  momken IPCAyCMaTpuBaTh  OTBETCTBEHHOCTH  CEKpETapst
HaOJIIONATCIBHOTO CoBeTa 3a pasriallieHye AHPOPMATINN, COCTABISIOMEH B COOTBETCTBHH C
HOPDMaMHU  ICHUCTBYIOIIETO 3aKOHOMATCIECTRA W BHYTPCHHUMH  JOKyMeHTamu  [lpempustus
CITYXKEOHYI0 HIIM KOMMEPHUECKYIO TalHY. a TaKKe 00S3aHHOCTE HH(YOPMHUPOBATE HAGTIOATE bHbIH
COBET O BOSHMKHOBEHWN OOCTOATENBCTB, B CHITy KOTODHIX CeKpeTapb HabJIOIATEILHOTO COBETA
CTEHOBHTCS adpunipoBaHHbM srrionm [Tpesm DHSITHSI, G

[3. HaGmoateshHbii coser Hpexnprarus npase B moGoe Bpemst TIPUHATE perieHne o
HOCPOTHON MPEKPAIIESHIN MOJHOMOYHIT CeKpeTapst Hab MO ATeTbHOTO COBETA.

~ Jlocpourioe PCKpAIlCHUC  TPYAOBOTO  JIOTOBOpA  OCYIIECTBISETCS B TOpSITIKE,
‘“TAHOBJICHHOM TPYTOBBIM IOTOBOPOM I 3aKOHO/ATENLCTROM Pecrrybimkm Kasaxcran,

14. Pewtenne ¢ wasnauenmm HOBOTO CEKpeTapst HabIFONATELHOIO COBETA MOXKET OBIThH
HPAIATO  OHOBPEMCHHO ¢ TPHHATHCM DPELIEHHS O JOCPOYHOM IPCKPAIEHUH TTOJTHOMOYHUE
ISHCTBYIOINETO CeKpeTaps HabIIOMaTeNbHOTO COBETA.

3. DYHKOHH ceKkpeTaps Hab/I0AaTeTbHOT0 COBETA

15. K ocuoBREM (yHKIESM Ccek peTaps HAOMIOJATETBHOTO COBETA OTHOCHTCS

1) obecrieuenne s¢pdexTrBHOCTH KOPHOPATUBHOTO YIIPABIECHUS, B TOM YHCIIE:

- YUACTHE B pazpabOTKe BHYTPEHHHX JOKYMEHTOB ITpennpusitus;

- E3aHMOZCHCTBHE €O CTPYKTYPHBIMH TIOIPA3NCNCHUAME H IOJDKHOCTHEIMI TUIaMU
Ipennpusirug ¢ wenvio obecreuenns weromienns HOpM ¥ TpeOOBaHWN 3aKOHOMATEIbLCTBA
Peciybmurn  Kaszaxcran B 06macty KOPOODUTHBHOTO  VTIPABIICHHS, yCTaBa W BHYTPEHHHX
noxymentos Ipeanpusrus;

" AHAH3 - CHOMHMBLICHCS TPAKTHKA KOPIMOPATHBHOTO YNpaBleHHs B Hpennpusitun,
paspaboTia IPETOKE T M0 €€ YAYHIICHITO; ;

2) opranu3anys MOATOTOBKH ¥ OGECTIeTeHHe  BbIHECEHIE BOIIPOCOB HA DPACCMOTPEHUE
YHOTHOMOYMCHHOMY ~ OPTaHy (MECTHOMY  HCIIONHUTETEHOMY OpraHy) B COOTBETCTBHH ¢
Tp2OOBAEMAMA  EHCTRYIOIErO SAKOHOJATENECTBA, YCTaBA M HHBIX BHYTPEHHHMX IOKYMEHTOB
IpexnpusaTas, B TOM uncre:

- YUCT NIPUHMMACMBIX YIOMHOMOYEHHEIM OPTaHOM (MECTHBIM HCIIOTHUTELHBIM OpraHom)
permeHuit u MH(DOPMUPOBAHHE WICHOB HAGITOaTEBHOTO COBETA O PEUICHHSX YIIOJHOMOYEHHOIO
Oprafa (MCCTHOTO HCITONTHUTEBHOTO OpraHa);

- peamnsaumi  TpeOOBaHMH  YIONHOMOYEHHOTO OpraHa (MECTHOTO  HCIIOJHHTETHHOTO
oprana), FabNOIaTEILHOIO0 COBETa W HHBIX opraHos lIpejnpusTus 0 BBIHECEHWH BOIPOCOB Ha
PACCMOTPEHHE YIOJIHOMOYCHHOMY Opraty (MecTHOMY UCTTOJTHUTEIIBHOMY Oprany);

- YHCT NMOCTYIaIIUX TpeboBaHMii;

- “H(OPMHPOBANNE WIEHOB HaGTIONATEIBHOTO COBETA O TPEOOBAHNAX YIIOIHOMOYEHHOTO
Oprasa (MECTHOTO MCTIGIHUTEBHOTO Oprana);

- J1aCTHE B JIONTOTOBKE NOKYMEHTOB M- HH(OPMALHH, [OIIEKAINX IPefoCTaBIeHHIO
YHOJHOMOHCHHOMY OpraHy (MECTHOTO WCIONHWTENLHOTO OpraHa); KOHTPOJIb CBOEBPEMEHHOCTH
TOATOTOBKH TAKUX TOKYMEHTOB; :



- I[PENOCTABIICHYE YlIeHaM Ha0JI01aTeNbHOTO COBETA, TODKHOCTHBIM JmaM [IpeamprsTus
BOSMOXHOCTH 3HAKOMHTBCS € PEIICHUAMH YIIOJTHOMOYEHHOTO Opraia (MECTHOTO HCIIONTHUTEIHHOTO
oprasa), IIOATOTOBKa KOTTHH pelleHnH;

- KOHCYIBTAllMsi 1O BOMPOCAM, CBSZaHHBIM C MPOLEIYPOH BBIHECEHHs BOIMPOCOB Ha
PACCMOTPCHAC YIIOJIHOMOUCHHOMY OpTraty (MECTHOMY HCHIOTHHTEIBHOMY OpraHy).

3) obecireuenne paGoT HAGIIOIATETEHOI0 COBETA, B TOM UHCITE:

- PAsBACHACT BHOBE M30paHHBIM wWicHaM HaONIOJATeIBHOTO COBETAa MEHCTBYIOIIHE B
[lpennpwstun 1paBuma 1eSTENBHOCTH HaGTIO/aTeNBHOTO COBETA M HHBIX opranoB [Ipenmpustus,
OPraHM3alMoOHHYIO CTPYKTYpPY llpenmpusdris w uHyi0O WADOPMAIHIO, WMEIOMEeH 3HAYeHHE IS
HaUIeKALICTO HCTIOJIHCH IS WICHAMU Hal1105aTe/IbHOI0 CoBeTa UX 00sI3aHHOCTEH

- OKasaHue CONCHCTBHS MPeAce;/(1Terio HuI0,/[aTe. 1hHOTO COBETa B TTAHUPOBAHUN PabOTHI
Ha(SIIEOI[a'l‘(“ JIBHOTO COBETA;

paboTel HAGMIONATETEHOTO COBETA W npwm’rasneﬁne MPOCKTa IUIaHa PaboThI HAOIOIATETHHOIO
COBETA MPEICENATEIII;

- HCIOCPEICTBCHHOE yJacTHE B ITOJTOTOBKE IIPOEKTA ITOBECTKHM OYEPENHOTO 3acelaHUs
HaOIFOJATCIIBHOTO  COBETA B COOTBETCTBUU C MPELTOKCHUSMH, NOCTYIUBIIMMU OT YJICHOB
HabJIIODATCIBHOTO COBETA;

- W3BCIICHNE 1/ICHOB HAOMIIONATETBHOTC COBETA H ITPATIIAIEHHBIX JIUIL O BPEMEHH M MeCTe
TPOBEACH s 3aceNaHs;

- IOATOTOBKE 1 PACChUIKa MAaTCPUANOB [0 BOIPOCAM TOBECTKH IHS, HEOOXOTUMBIX IS
Iipemprsitus v mpoke, (eHUst 3acenanmst HaG/E0IaTEIBEHOTO COBETA,

- TOATOTOBKA 34I11POCOB M OTBETOB #d IIHIChMa OT UMEHH HaOJTFOIaTEILHOTO COBETA,

- oDecrieyeHne MpeNoCTaBIeH sl WicHaM HaGJIOATelbHOr0 COBETa  3allpallHBAeMOi

MH(pOPMAIIHHN O AeSITCTEHOCTH Hpeunp [SITHA;

- PacChlKa wieiaM HabIIoaTeIhHOT0 coBeTa GIOTUICTEHEH ISl TOJIO0COBAHMS JUTS [TPHHSITHS!
peureHuil  HAOMOAATE/IbHBIM  COBETOM TIPHHNMAEMBIX [IyTeM 3a04HOTO roJiocoBanus; cOop
OroIUIeTCHE R, 3aTI0THCHHBIX WIeHaMu Habimo iaTepHoro coBeTa;

- 1IpH TIPOBSJ(CHUM 3a0YHOI0 3aceraHus HaAOMIOMATEILHOIO COBETA — IOATOTOBKA
GiommereHedl JUIS  3209HOTO TONOCOBAHES, OBECTIeUeHHEe DACCBUIKA GROJUTeTeHel M cbop
HONyHeHBIX OIOIECTCHEH, & TAKKE TIOABC/ICHAC HTOIOB IOJI0COBAHKS TI0 BOTIPOCAM TIOBECTKH THS
3acenann st HabIIoAaTEIRHOTO COBETA.

- [IOABOAWT HWTOTH TOJIOCOBAHWI, TIPHHUMAGMBIX IIYTEM 3d409YHOTO T'OJIOCOBAHWS,

o opMmIterTiHe peLIeH s 3a0MHOTO 3acenaiusi HaboNaTeIbHOTO COBETA,
- B Cydae HeoOXOOMMOCTH JOROIUT 10 COTPYAHHKOB IlpemnpusTas HHQOPMALHIO O
_ TPAHATBIX PEIICHHUSX Ha 3aceNaHusIX HaOI01aTe/IbHOIO COBETA,;

- OCYIIECTBITACT KOHTPOJIBb 38 UCTIOTHEHNEM aIPECHBIX PEIleHn i HabmoaaTeIbHOTO COBETA;

- TIOYMCHHUE B CTPYKTYPHBIX MO/ pasieneHusx [IpeanpusiTis ¥ npeaocTaBiIeHHH WICHAM
HAOTIONATCIBHOTO  COBeTAa  HEOOXOMMMBIX  TOKYMCHTOB M WH(OPMAlMH O  JeSTeThHOCTH
[lpeanpusirus;

- oGecniedeHne COOIOMEHHS TIOPs KA MPHHSTHS PELICHUEH 1O KPYITHBIM CACIKAM M CHEIKAM,
B KOTOPBEIX UMECTCS 281 HTEPECOBAHHOCT.

4) obecrieyerue XpaHeHHUE:

- IIPOTOKOJIOB 3dCeJaHUH HAOMIOMATEIRHOIO COBETA,

- pemennH HadIoMaTEIBHOTO COBETA, IDITHUMAEMBIX TTYTEM 3209HOTO TOJ0COBAHHS;

- CiomneTeneil U1 TONOCOBaHWS, HAlPABIEHHBIX B HAOIOIATEIBHBIN COBET UICHAMM
HaOJIIONATCIIBHOTO COBCTA JUIS HPHHSTHS PELteHuil, TPUHMMAEMBIX ITyTeM 3a09HOTO FOJNIOCOBAHMS

- BCACT IEJIONPOU3BOACTBO U apXiB JOKYMEHTOB W MaTepUAIOB HAOJIIOIATENLHOIO COBETA,
IPEIIOCTAB/IAET TOKYMCHTHI M BBITUCKY 3aHHTEPECOBAHHBIM JIHIAM;

- BCAET yHeT ¥ XPaHEHHe BXOMSUICH JOKYMEHTALHIO W KOMUH MCXOMAIed TOKyMEHTAIHN

HaOJIOIATCITBHOTO COBCTA;

- YHMeT W LOBC/SHHWE 0 CBEIAEHWH YHaCTBYIOUIMX B 3aCeIaHHMM WICHOB HaOIIOHATEIHHOTO
coBeTa WrE(pOpMalny O IMOCTYNHMBIIMX OT OTCYTCTBYIOIMX HUICHOB HAGIIOMATENHHOTO COBETA
THCEMEHNO U3JI0KEHHEIX MHEHUH N0 pACCMATPIBAEMBIM BOIIPOCAM TTOBECTKH THS.




5) B XOze NPOBCLCHHUS 3aCeIaH sl OCYIICCTBIISCT:

- YHET, MOCTYNAWMX B HAOIONATEILHBIH COBET IPEMTIOKEHUH O MPOBEICHHH €ro
3aceIaHui ¥ BOTPOCOB, MOCTYNAIONIHAX IS PACCMOTPECHUSI ¥ PEIIEHHUS HAOTIOMATeIEHBIM COBETOM;

- pacTpeaesisieT OCTYIUBINNE BOTIPOCK] 10 HANIPABICHUAM AESTEILHOCTH, B KOTOPBIX TAKHE
BOIIPOCHI BO3HWKJIM ¥ TPEOYIOT CBOETO PEIICHMS, COOOUIAET MPENCenaTeno HaOIoIaTebHOTO
COBETA O [IOCTYIHUBLIAX BOIPOCAX;

- OIOBEIIaeT BCSX YJICHOB HAOJIOIATEIbIHOTO COBETA O TOCTYIUBIINX B HAOIOAaTeIbHBIH
COBET TP UIOKCHHUSIX 1 BBIACHACT 3aWiITePECOBAHHOCTD KaXXIOT0 U3 WICHOB B PaCCMOTPEHHH U
PSIICHUH BOIPOCOB, YKA3aHHBIX B MPE/UIOMKESHHIX

- CCYIIECTBISACT PETUCTPAIIMIO YICHOB HaOMIOaTeIbHOTO COBeTa TIPUHMMAIOIIUX YUACTHE B
3aCeIaHn;

- HOX PYKOBOJCTBOM Tpefcenatesis HalionaTelbHOro COBETa BEIET MPOTOKOI 3aCeIaHuil,
OCYIIECTRIISIET KOHTPO/iL 38 UCIIONIHEHHEM PEIeHNR HaOJ110,1aTENEHOTO COBETA;

- BhIITOJTHACT 170 )Y UCHUS TIPENCE 1aTeNsl HaOIH/1aTe/IbHOTO COBETA,;

- OCYMECTBIISICT KOHTPOJISL 38 OPraiu3ailMOHHbIM M TEXHHYSCKUM TIPOBEIEHUEM 3acelaHui
HaOJIOATCIBHOTO COBETA;

- OPTraHu3alysd 3C/ICHUS 3alIUCH X014 3aCeJaHni HabIIOIaTeIFHOTO COBETA, B TOM YHUCIIE, C
COTTIacHsl [IPUCYTCTBYIOILUX WICHOB, Ha aVIH0-, BUACOHOCHTEIN;

- IOJITOTOBKA [TPOEKTOB IMPOTOKOIEHEIX PEIIEHHIA;

- BEJIEHWE, 0QOpPMIIEHHIE U MOAMHCAHNE TTPOTOKOJIOB sacenianmil HAGIONATETEHOTO COBETA I
BAIMTMCOK #3 IPOTOKOIOE 3aCeNaHni Hal TIOMATE/IbHOTO CORETA;

- PaCCBIIKA JIOKYMEHTOB, YTBEPK ICHHBIX HA0I01aTeIbHBIM COBETOM;

- BBLIIOJHSACT WIBIC ITOJTHOMOMYMS, CBA3aHHBIC C JEJTONPOM3BOIACTBOM M OpraHM3alden
NSSITENBHOCTH HAOEOIATEIBHOTO COBETA. !

6. XxpaHeHHe JTOKYMEHTOB M pacKphitie nHdopmanwn o6 [IpeanpHaTHH, a IMEHHO:

- cOecnedeHNE XPaHEeHNst TOKYMEHTOB, IPEIYCMOTPEHHBIX 3aKOHOIATEThCTBOM PecITy Gk
Kasaxcran. B YcTaBe n HHBIX BHYTPEHHUX JioKyMeHTax [IpeampusTas;

- UPENOCTABJICHNC 3aKOHHBIM [IPENCTABUTE/IIM  YITOJTHOMOYEHHOTO oOpraHa (MeCTHOrO
HCIIONHATEIBHOTO OPTaka) IOCTYNA K 10K yMeHTaM IIpe/inpusiTis B YCTAHOBIIEHHOM MOPSIIKE;

- OpraHu3anvs W3rOTOBICHHS KONMA JIOKYMEHTOB IO TPEOOBAHHIO YIIOJHOMOUYEHHOTO
opraHa (MeCTHOTO HCTIOTHUTEIBHOTO OpraHa) ¥ YWIEHOB HaOI0aTeIbHOTO COBETA;

- yuactue B yuere apQuiIMpoBaHHEIX I [IpeanpusiTus;

- OpraHu3anysi TIOATOTOBKM M CBOEBDEMEHHOM TMOHAYM YIONTHOMOYEHHBIM OpraHaMm
(my6imKaund B yCTAdOBIEHHBIX CITyHasix) OTHETOB, COOOIIEHHH O CYIIECTBEHHBIX (haKTax,
YBEJIOMIICHME, MHOM 1H()OPMAIHH, TOJUIeKAIEH pacKpeiTiio IIpeanpusTiuem;

- ydacTde B aKTyalMsamdd Mhpopmainuu  opunmasbHOro web-catita I[lpeanpustus B
HHTECPHETE,

7. opraHusanys B3aMMOTEUCTBHS MEHK/Y OpranaMu [IpeanpHaTys, B TOM YHCIIE:

- CBOCBPEMCHHOE  BBIABICHHE  HA3PEBAIOLIMX  KOPIIOPATHBHBIX  KOHQIJIHKTOB,
HHDOPMEPOBAHME © HUX COOTBETCTBYIOIIMX OPraHOB (NOJUKHOCTHBIX Jim) IIpenmpusiTus,
NPAHATHE MEp TO WX IPEAOTBPAIICHAIO U, 1IpH HEOOXOOUMOCTH, OOECeUeHNne pa3spelIeHHs
KOH(JIMKTOB KOMIIETEHTHEIM OPTaHOM (10JGKHCC THBIM Jriiom) [pemnpustis;

- Y4acTHe B TIOJL"OTOBKE | peansallii pellennii o pecopranusaunn [Ipearnpusras;

- YBCIOMJICHU S KPCSIAUTOPOB B CilyUae IpHHSTHs PELICHHS O peopranu3anuu [IpenpusTus;

- Y4YaCTHE B JCKOBOH, MPETCH3MOHHOHM paboTe IO BOIPOCaM NPUMEHEHHS HOPM
3axoHomareabeTBa Peciiybmuku Kasaxcran 8 o6nacTi KOpiiopaTHBHOTO YIIPABJICHHUS;

- WHBIX YCTAHOB/ICHHBIX 3aKOHONATEECTBOM KOPITOPATHBHEIX MPOIIEIYD.

4. lIpana u ods3aHHOCTIH cekpeTaps HAGI0JATEILHOTO COBETA

16. Cexperaps nabmoqaTembHOTO ¢OBETA TIPH OCYIIECTBICHUHE CBOUX IIpaB U UCIIOJIHEHNUN
05:13aHHOCTEH MOJUKeH JefiCTBOBAaTh B nHTepecax lIpennpusaTws, OCYIIECTBISTE CBOM TIpaBa |
HCITONHATE 0053aHHOCTH J0OPOCOBECTHO 1 Pa3yMHO.

17, Cexperaph HabIIORATENBHONO COBETA B TIPEIE/AX CBOEH KOMITCTCHI(MH BIPABE:



1) zampamvBate ¥ MONyYaTh Yy JIOTKHOCTHBIX JIAIL Ipennpusrus, pykoBoguTeneil ero
CTPYKTYPHBIX TTOJIPE3/(CIICHUH HHQOPMAIFE0 1 JTOKYMEHTBI, HEOOXOIUMBIE JUIS BBITTOTHECHHS
BO3JIOKEHHBIX Ha HETO 34/1a4;

2) KOHTPONMPOBATL ~WCHONHEHWE PEIICHUY, NPWHATEIX — YIOJHOMOYEHHBIM OpraHom
(MCCTHBIM MCTIONTHHUTETEHBIM OPIaHOM) 1 HAG/II01aTeIbHBIM COBETOM:;

3) npeptarath  BOTIPOCEI B IMOBECTKY MHS 3aceJaHMs HAGIIONATETBHOrO COBETA W
UCIIOTHUTCIIBHOTO oprana [Ipemmpusitus;

4) nogrotaBnuEaTh u HarpagnsaTh YIIOJTHOMOYEHHOMY oprany (MecTHOMY
HCIIONHUTC/IBHOMY — OpTaHy) OTBETBI Ha €10 KOPPECIIOHIEHIHIO (B pamKax BOITPOCOB
KOPIOPAT/BHOIO  YIIPABJICHHS); TPEAOCTEBIATL Marepuaibl 10  BOIPOCAM, BBIHOCHMBIM Ha
PACCMOTPCHUE yTIONHOMOYCHHOMY Opraiy (MeCTHOMY JCIONHHTEIBHOMY OpraHy), JOKYMEHTHI
[ipenupnsiras, monnexamne XpaHeHHIO, 3aTPardBaAIOLIHE HHTEPEChI YIIOJIHOMOYEHHOTO OpraHa
(MECTHOTO MCHIONHHUTE/ILHOTO OpPraHa), 4 TAKKEe MOArOTABIABATh OTBETHI 10 HHBIM HOCTYNHBIIAM
BOIIpOCaM B paMKax [OJTHOMOYHH, TNPEeJOCTaBICHHBIX CEKpeTapr HabII0IaTeIBHOTO COBETA
JCHCTBYIOTIMM 3aKOHO 1ATETECTBOM U BHYTPEHINMHE JOKYMEHTAMH IIpenmpustus;

5) zampambath  MHQOPMAIMIO Y  GanaHcoepiKaTens [Ipenmpustust 06 omnepaiusx,
3aperuCTPHPOBAHHEIX 1 peecTpe Oanancoyepkarens [Ipe/AnpusThs, a TakxKe HHYIO HH(pOPMAITHIO
u3 peectpa, HeoOxoxuvyo [peampusTus;

0) 1penoCTaBIATh  GaTaHCOMEPIKATENO JOKYMEHTALHIO, . CBSI3aHHYIO C HMYIIECTBOM
Ilpenupusitns m  HeoOXOAMMYIO GanaHCOMEPXKATENIO JUIS  HAMIEKAIIETr0 BEJICHHUSI peecTpa
Iipempusiras.

18. Cexperapr mabmomarensHoro cosera 0653aH:

1) crporo cobitonaTe B cBOell esTeEHOCTH HOPMBEI U TPeOOBAHMS 3aKOHOATETHCTBA
Pecniybmiin Kasaxcraw, yeraBa, Koiekta koprmopatwBroro ynpasienus [lpeanpusrtus u ero
BAYTPEHEVX JOKYMEHTOB;

2) PYKOBOJCTBOBATBCS B CBOGH  AGATENBHOCTH JMEHCTBYIOIIMM  3aKOHOIATEIBCTBOM,
PRIUCHUSIAT YIIOJTHOMOYEHHOTO OpraHa (MecTHOTO HCTIOMHHUTENBHOTO OpraHa) B Hab I IaTeIbHOTO
consera [hemmpustus:;

3) VICIIOJIHSITE TIOPYHYEHHS IPEICCIATENS HABMOIATCIEHOTO COBETA,

4) 1o Tpeboranio HAbIIONATETHION0 COBETA OTHHTHIBATECS O CBOEH NeSTETBHOCTH nepen
HAM;

5) nHbOPMUPOEATE HAOMIOAATE ILELI COBET O BO3HAKHOBEHHH CHUTyalUnH, CO3IaIOIINX
YIPO3y HapyIICHHS HOPM IEHCTBYIOUIETO 38KOHOAATENECTBA, INPAB YIOJIHOMOYEHHOTO OpraHa
(MECTHOTO HCTIONHUTE'EHOTO OPraHa), @ TAKKE BOSHAKHOBEHHUS KOPITOPaTUBHOTO KOH(DIUKTA.

S. Yeaosus ormtater Tpyaa u
I DEMHPOBAHHSA CeKP2Tans HAGI01aTeILHOT0 COBETA

19. Bapaborras mnmata cexperaps HAGTIONATENHHOTO COBETA OTIPENEISIETCS  CYMMOMU
YCTAHOBJICHHOIO TPYAORKIM IOTOBOPOM (IOTOIHUTENLHBIM COTIANIEHNEM) TOJDKHOCTHOTO OKJTaza
u JIPYTHUX  BBIIUIAT KOMIICHCAIIMOHHOI'O ¥ CTUMYJIMPYIOIIETO XapakTepa B COOTBETCTBHH ¢
3aroHomarebeTBOM Pecirybmuku Kazaxcran u dacTosmmm ITooxkeHreM.

20. Hauncnenwe 3apaGoTHON 1arTe: TIPOU3BOJIATCS B COOTBETCTBHM C TabeneM ydeTa
HCITONB30BAHKS  paloiero  BpeMeHn.  Yuer — (axTHueckdw  oTpabOTAHHOTrO © CeKpeTapem
HAO/IFONATeIBHOTO  COBETA  BPEMEHH OCYIIECTBIISICTCS  OTBETCTBEHHBIM  CTPYKTYPHBIM
noapasaencuuem penpusrus.

21, Tlopsimok  BBUIIATEL  3apaGOTHOH — IaThi CeKpeTapro  HaOJIIOATENBHOTO  COBETA
OMDENCIIACTCS. BHYTPCHIMM JOKYMEHTOM [IpeipusaThs, PeryaupylommM CUCTEMY OIUIATEl TPYHa
I(TaTHBIX Pa0OTHUKOB.

22. PasMep  JO/DKHOCTHOTO — OKNAma o YCIIOBHSI ~ BO3HATPaXICHUS  CEKpeTaps
HabIoaTeIbHoro  cosera  [Ipenmpusitys, He YCTAHOBIEHHBIE HACTOSIIIAM Iosoxenuewm,
OIPENETIAIOTCA PEIleHy eM HAOMIOAaTeNEHOro coreTa | [pempusaTrs.

23. To pemenio HaBIOOATENLHOTO COBETa [pexmpusarus cexperapio HabIOAATETLHOTO
COBETA MOKCT BBIIJIATHBATBECA NIPEMHs 110 pesymbTaraM ero pabOoThl 3a OTYETHBIM KBapTal, B



cywae KAadeCTBEHHOI'O W PEe3yIbTATMBHOIO BBITONHCHHS WM CBOMX  (hYHKIHOHAIBHBIX
0J:3aHHOCTEH, B pasMepe, He IPEBBINAIOMNEM pa3Mep OJHOTO TOJDKHOCTHOIO OKIaIa.

24. B w4ecTh Ipa3HOBAHWS HAIMOHAILHBIX, TOCYJAPCTBEHHBIX M MPOQECCHOHATBHBIX
npa3nHuKoB B Pecnybuinike KasaxcTan 3a cueT 9KOHOMMH CpelncTB (DOHIA OIIaThl Tpyda (namee —
@OT) norryckaerest ipeMUPOBAHUE CeKpeTaps Hadio/1aTe1bHOT0 coBera [Ipennpustus B pasmepe,
COOTBETCTBYIOIIEM pazvepy MPeMHaTbHOA BBIIJIATHI 10 TAKAM cilydasM paOoTHHKY Ipenrnpusatus
C JIOJDKHOCTHBIM OKJIA/[OM, SKBHUBAJICHTHEIM JCJDKHOCTHOMY OKJIaQy CeKpeTaps HaOJIoJaTesIbHOTO
coBETA.

CooTBeTCTBYIOlICE TPEMUPOBAHNE OCYIIECTBIACTCS HAa OCHOBAHHM IIpHKa3a PyKOBOIUTEIS
UCIHOIHUTEIpHOTO oprana [Ipemnpusitust 7o Jmia, NCITOTHSIIOMIETO €ro 00SI3aHHOCTH.

25. MpemupoBane cekpeTaps Ha0M0METENBHOTO COBTEA, MPELYCMOTPEHHOE HACTOSIIAM
[lonoxenweM, He MpOA3BOAWTCS B MEPHOI WCIBITATEIBHOIO CPOKA W IIPU HAJIWYMH y HETO HE
CHIITOTO JIHCIUIUIMHAPHOTO B3BICKAHUS.

26. Bxeromsiii oriaquMBaeMblil TpyJIOBOR OTTYCK CEKpPETapro HabIoIaTelIbHOTO COBETa
NPS/0CTaB/SIETCST B COOTBETCTBHM ¢ TipUKa3oMm pykoBoxutendss VcmomHuTensHOro oOpraxa
[lpeanpusitis Ha OCHOBAHMM 3aBICHNS He MM IIpejceaaress HaOIIONATeNBbHOIO COBETA, IPH
YCIIOBHH TI0JIOXKHUTEMHHONH PE30NIOLHH TpeacenaTels HabloaTeIbHOTO COBETA.

27. Cexperapic HabIIOmATENLHOTO coneTa [Ipe/TpUsTHS  OCYIIECTBIAIOTCS IOIUIATH,
TNIPe/OCTaBISIOTCS TAPAHTHH M KOMIICHCAIMONHBIE BRINIATEl B pasMepax, MPeLyCMOTPEHHBIX
TDYJIOBBIM 3aKOHOAate. 1cTBOM PecnyOimku Kazaxcran.

28. Cekperapro HabromaTenbHoOTo cosera [IpeapusaThsi, MPOIIEIeMy HCIbITATETbHBIN
CPOK OO MpUHATOMY Ha paboTy 6e3 TaKOBOTO, IIPH MIPEIOCTABICHMH €XXETOHOTO OIIJIauuBaeMOT0
TOYJIOBOTO OTIYCKa BLINTAYMBACTCA 1M0C00HE Ha O03J0POBJIIEHHUE B pasMepe ABYX IOJDKHOCTHBIX
OKJIAJIa O/11H pa3 B TEHEHUE KAICHIAPHOTO oA,

29 Cexperapic HabMIOmATENLHOTO copera  [IpenpusaTHsl OKa3plBACTCS MaTepHalbHast
noMoIb 24 cueT sxonoMun cpeacts (OT B pasvepe 30 (TpUAnaTh) MECSUYHBIX PACUETHBIX
noxKasareeH.

Marepuanbkas TOMOIMIb, TPE/(YCMOTPCHHAS HACTOSIIMM ITYHKTOM, OKa3bIBAaCTCs Ha
OCHOBaHWY  KOMWE  TOATBEPXKITAIONIMX  JIOKYMEHTOB  (CBHIETEIBCTBO O  POXICHHUH
(YCBIHOBI€HHE/yAOUEpEHHE), CBUACTEILCTEO ¢ Opake, CBUIETENBCTBO O CMEPTH) B- CIEHYIOLIMX
CrTyyasx:

1) poxneHus (VCLIHOBIIGHHUS, Y10UePEHHSs ) peOCHKA;

2) Opaxocoderanits cekpeTapst HaOIoIaTeIbHOIO COBETa;

3) cmeptm cyrnipyra (Cympyru) cexpertaps HaOJOIaTeIbHOTO COBETA HIIM €ro OJIM3KKX
POJCTBEHHUKOR  (pojuTened, nOeTel, yCBIHOBHUTENIEH, YCBIHOBIEHHBIX, IIOJIHOPOAHBIX U
HelIOJIHOPOTHBIX OpatheB 1 cecTep).

30. He  mpejycMOTpeHHBIE — HacTosiuM  [loJOXKEHHWeM  BBILIATHI  CEKPETapro
HAOJIOATeIBHOTO COBLTA, BKIIIOYAS WHBIC BUJ(BI BO3HATPAXKACHUH, HOIUIAT, HAL0ABOK, MPEMUH U
IPYTEX GOPM MaTEPHETHHOTO TTOOLIPEH IS B IEHCKHOI MM HaTypallbHOH (hopMe, 3arpelaroTcs.

6. O6¢cnvienne ACATENLHOCTH cexperaps HA0JI0ATEJIBHOI0 COBETA

31 B uensx uaniexamero v 5GGEKTUBHOrO BBITTOTHEHHs OOS3aHHOCTEH, CEKpeTaph
HaOJIOMaTCIBHOTO - coBeTa  JNO/DKEH OniTh  obeciiedeH HEOOXOIMMBIMH  OPraHU3alMOHHO-
TeXHUYECKUMHE YCITORHIMHE, B YaCTHOCTH

1) CexpeTaph Ha6IOIATENEHOIO COBETA JIOMDKEH HMETh OTACTbHBIH KaOUHET, HaXOISIIHiCs
HEITOCPELCTBEHHO 110 MECTy HaAXOKAEHNs! oduca neHTpaibHoro anmnapara IIpeanpus s,

2) pabouee MccTo  cekpeTapst HaGIIONATETLHOTO COBETa JOJDKHO OBITE  00ecnedeHo
NePCOHANBHBIM  KOMIILIOTEPOM, a cay cekperapb Hab/oZaTeabHOTO COBETA — TEPEHOCHBIM
xommbsroTepoM (Notebook);

3) Cekperaph HaONIOMATENBHOTO COBETA [OJKEH OBITH oOecHedeH HEOOXOAMMOMN
OPITEXHUKOU, cefoM, HeCropaeMBIM METa/MUIeCKUM UIKadoM Ul XpaHEHHs HOKYMEHTOB, a
TAIOKE CIPABOYHON M MEPHOIUIECKOM TATEPATYPOH.

32 Pasmep KOMAHIMPOBOYHBIX DACXO/0B (CYTOYHBIE, PacXoxsl MO HaiMy KHMIIOTO



TMOMCIIICHNA, PaCXOlbl M0 TPOE3RY K Mecty KOMAaHInpoBaHust W 0OpaTHO) JUIS cekpeTaps
HADIMONATCIBHOTO  coBETA  ONpemeNnsicTes & COOTBETCTBAM  C BHYTPEHHHMH JOKYMEHTAMH
Lipetpusirus.

7. OrBeTcTBEHHOCTE cekperapst Hab101aTeILHOTO COBETa

33. Cexperaps HabiL0/ATEBHOTO COBCTE HECeT OTBETCTBEHHOCTH mepeX Ilpemmpusitnem 3a
YOBITKH, MPHYHHEHHbIC lpenmpustaio ero sHHOBHEIMY NeHCTBHSME (GesneticTBrem), B mopsiake,
YETAHOBJIICHHOM ACHCTBYHOIIHUM 3aKOHO (A TE/ HCTROM Pecny6mmkm Kazaxcran.

34. 3a mencmonHenwe wnu HCHANICIKALICE HCIIONMHCHNE CEeKpeTapeM HaGIIONaTeNbHOrO0 CORETa
BOSTIONKCHIBIX HA HETO 00S3aHHOCTEH, & TaKKe B CIIyuae BHISBICHHS (bakTOB HapymeHUs TPYIOBOH
HAACHHUILUINHBL, 110 PEIICHUIO HabMIOHaTeIEHOTO COBETa K CEKpeTapro HabJIIONaTeNBHOTO COBETA
HPAMEHSIIOTCA MEPBI B3BICKAHHS B COOTBETCTRHA ¢ TPYIOBBIM 3aKOHOIATETbCTBOM.

35. Cekperaps  HaGmoATENTBHOTO COBCTA He BIpaBe pasrialarth CBEJIEHMS, COCTABJISIOLIHE
COTIIACHO JICHCTBYOLIEMY 3aKOHOATELCTHY Fecrryb:mku Kasaxcran u BHyTpeHHHM JIOKYMEHTaM
Lipempwsrrus kommeprecexyio TalHy, a TAKKe HHYIO KOH()HIEHIHATBHYIO HHDOPMAITHIO.

36. Cekperaps Hab110/1ATeTHHOTO COBCTd 1C BIIpaBE HCIIO/Ib30BATh IOCTYIIHYIO eMY HH(pOPMALIHIO
OFPAHMICHHOTO nocTylia 06 [Ipeanpustis s mraHbIX Hesx,

8. 3akiunrensHBIE TOTOKEHIST

37. UcnionHenwne 06si3arHocTelt CeKpeTaps HAO/IIONATENBHOIO COBETA, B CIIYYae ero OTCYTCTBHSI,
OCYHICCTEIIACT JIMLO, KOTOPBIA HA3HAUACTCS MO PELICHHIO HABIIONATENbHOro COBETa W3 YHCIIA
paboraukos Ipenmpusitis.

38 Ecim ornensHble myrKTH HacTOsTEr0 110105 RS BCTYTIAIOT B IPOTUBOPEYHE C ICHCTBYIOMINM
SAKOHONATCNBCTBOM - Pecrrybnukn  Kasaxcrad, 3TH  mymkTeD YTPauuBalOT CHIIy ¥ B YaCTH
PETYIIMPYCMBIX STHMU MYHKTAMH BOTPOCOR CIENYET PYKOBOICTBOBATHCS HOPMaMH JIeHCTBYIOIIErO
3akoHomaTebeTBa Peciybimkn Kasaxcran 10 MoMenTa BHeceHns COOTBETCTBYIOINX W3MEHEHHUH B
Hacrosee [osoxenwe.



